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Thank you for choosing
The AUMC Weekday Preschool
and Early Learning Progrash

Welcome to a new year of learning
through play and exploratn.
We appreciate you entrusting us with your child.
We recognize thatvhile some may be returningp build on
lasté S NDR& SELISNASYyOSs 20KSNB Yl & 06¢
or facingthe first separation of child and family.
We assure you that we wikkupportand encourage
you and your childn this exciting experiencef
learning through enriched and facilitated play.

Thank you for sharing your child with us.
Our partnership will form a foundation for the way
your child views learning and new cHahges.
Our staff looks forward to working cooperatively with
you to make this the best possible experience
for you, your child, and your family.
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Weekday Preschool &
Early Learning Program

SCHOOL CONTACT INFORMATION:

Weekday Preschool
Early Learning Program
Annandale United Methodist Church
6935 Columbia Pike
Annandale, VA 22003

703-256-1100 or 703-256-8667
www.annandale-umc.org

Select APreschool Programso in upper right

OFFICE HOURS:

Monday 8:30am i 3:30pm
Tuesdaysi Thursdays i 8:30am 1 5:30pm
Friday 8:30am i 12:30pm

ADMINISTRATIVE STAFE:

Director i Cherrie Welch
CWelch@annandale-umc.org

Assistant Director i Sherril Reid
WPS@annandale-umc.org

Office Manager i Ann Marie Brown
ABrown@annandale-umc.org

Business Manager 1 Mary Harris

Executive Di r ect or of Weekdayi Mahbethddayends Pr ogr ar
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Welcome to Annandale United Methodist Church

We are excited to greet you as you become a part of the ministry to
children here at the Annandale United Methodist Church. | think that
you will find the staff and programs here second to none. Annandale
has a long history in this community, and our mission of loving God,
loving neighbor and serving the world finds its expression in our love
and care for your children.

Annandale UMC is an intentionally inclusive faith community where
people from all walks of our community gather in praise, worship and
service. It is a vibrant community which seeks to connect spiritually; to
be present with each other as we journey; and to transform our world.
We extend a warm welcome and an earnest invitation to come and
experience our community and to join us as we serve the larger
community together.

Of course, if we can ever be of service to you along your journey,
please feel free to call upon us.
Blessings!

Clarence R. Brown, Jr.
Senior Pastor



Annandale United Methodist Church
Weekday Chil drendés Progr ams

Mission Statement

As a mission of Annandale United Methodist Ghtw, t he Weekday Chi |
purpose is to provide an enriching edtional environment for young children and their
families, one that fosters a love of learning, awareness of self and others, and a sense of
accomplishment built on a childds natur al c

We are committed to creating communities for children, fiesyiland staff that:
i are safe and nurturing

1 enhance positive growth, development, and-astéem

1 provide developmentally apgpriate, stimulating, and creag curriculum

1 respect and accept people of all cultures, religions, abilities, genders, ages,
family structures, and sexual orientation

Our ultimate goal is to assist children in developing into happy, healtmgasditient
individuals.




Annandale United Methadist Church
Weekday Chil drendés Progr ams

Philosophy Statement

As a mission of Annandale United Methodi st
that early childhood programsviolve a community of learners with a commitment to the
education of young children. We are dedicated to providing the best possible environment for
the education and development of young children.

The guiding principles that underscore our commitmeantltpoung children are:

1 Young children learn and construct knowledge as a result of meaningful and purposeful
experiences.

1 Young children reach different levels of learning and development at different times.

1 Learning in the early childhood years developsa continuum.

1 Learning is both individual and social and takes place within a social/cultural

context.

Play is an integral part of quality programs serving young children.

Skills and concepts are developed and enhanced throughkirchdted andeacher

initiated activities.

1 Programs for young children must provide opportunities for individual activities and
flexible groupings.

1 There must be exposure to a prirth environment, which facilitates literacy
development

1 The dignity of young childme and their personal circumstances and diversity must be

respected and affirmed.

Families of young children are essential partners in the educational process.

Children are best served in a safe, nurturing, and inclusive environment

Developmentally appriate assessment of young children's learning is essential for

planning and implementing appropriate curriculum and celebrating children's learning.

1 Program practices for young children must reflect sound research and findings about
young children andelarning.
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The early childhood years are very special because children make such great developmental
strides and become increasingly independent. Improvements are continually evident in
emotional growth, social skills, verbal communication, intellectua@raness and physical
capabilities. In recognition of the crucial importance of these early years, we strive to create a
program that is tailored to meet the needs of the whole child. The lesson plans developed by
each teacher cover all areas of importanae t he chi |l drends gr owt h.
provide children with ample opportunity to learn about, enjoy, and become comfortable in their
expanding world.



PRINCIPLES OF LEARNING

The Weekday Preschool (WPS) and Early Learning Program (ELP) philosophy
of "learning through play, exploration, and experience" is based upon the
theory that discovery through play is the most natural and effective method of
learning for young children. WPS and ELP provide an atmosphere of love and
acceptance and offer many varied experiences in which children learn to play

and work with others. The program is structured to give each child the opportunity
to explore, experience, and socialize through activities such as storytelling, role-playing, music
& movement, arts & crafts, free-choice interest areas, and a combination of teacher-directed
and child-centered activities. The WPS and ELP staff treats each child with respect for his/her
capabilities and development and to foster self-esteem, self-confidence, independence, and
social skills.

As part of the Annandale United Methodist Church's outreach to the community, the ELP
operates a five-hour program with a late day option for children ages 1 to 3 years old. WPS
offers a morning program for children 3 and 4 years old, with extended and late day options.

The program will work with families who have a child with an IEP or IFSP to ascertain that this
is the best placement for the child, strive to achieve goals, and coordinate with other service
professionals. WPS & ELP provide early education in a group setting. Most children thrive in a
group setting but occasionally it is found to not be the optimal environment for a child.

CURRICULUM

Teachers, along with the Program Director, develop their class curriculum in
accordance with research on current best practice in early childhood education.

Standards as required by the National Association for the Education of Young
Children (NAEYC), through whom this program is accredited, are maintained at all
times.

Teachers use The Creative Curriculum as a resource guide to creating and implementing a
guality program. The curriculum provides a developmentally appropriate framework for the
different components of an early childhood program: the physical set-up of the classrooms
including interest centers and materials; the structure of regular schedules, routines, and
plans; the fundamentals of interactions between teacher and child(ren) i building relationships,
guiding behavior, and facilitating learning in the different content areas; and the partnership
with parents and families. The Creative Curriculum and Teaching Strategies Gold Assessment
System provide developmentally appropriate goals and objectives for young children. A copy
of these can be found in the appendix of this handbook. All of the goals and objectives are
divided into developmental areas:

W =

Social / Emotional Development
Physical Development
Cognitive & Math Development

Language & Literacy Development

10



Some of the activities you might observe within the interest areas in each classroom include:

Developmental games (emerging math & literacy activities )
Manipulatives (toys, puzzles, matching, sorting)

Reading & Listening Center

Writing Center

Block play

Science & technology

Cooking Activities

Daily art activities (painting, gluing, cutting, coloring)

Music, singing, instruments, and creative movement

Circle time with sharing and storytelling

Sensory activities (sand, water, play dough)

Gross motor (running, climbing, push pull toys, bikes)

Dramati c play (home center, dress up, puppets , Post Office, etc. )
Enrichment community visitors  (musicians, puppeteers, scientists, firefighters,  dentists, petting zoo, etc.)
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LICENSURE

. VADSS The WPS and ELP are fully licensed by the Virginia Department of

pEELsl Social Services. Licensure requirements include annual inspections
and verification of appropriate child/staff ratios, monitored enroliment
capacities, safe and appropriate equipment and facilities, current health reports
on all children, current staff health reports, current fire and safety reports,
emergency preparedness plan, and sanitary inspections.

WPS & ELP meet or exceed teacher-child ratios mandated by the licensing standards of
Virginia and NAEYC. State and national regulations are as follows:

NAEYC Ratios
VDSS Licensing Ratios
Age Teacher:Child Maximum
Ratio :
Group Size Age Teacher:Child Ratio
Birth i 15 months 1:4 8 Birth i 15 months 1:4
127 28 months 1:4 12 16 24 months 1:5
21 -36 months 16 12 2 years old (24 -36 months) 18
3071 48 months 1:9 18 37 5years old 1:10
4 years old 1:10 20 Mixed age Ratio of youngest child
Mixed age Ratio of youngest child
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ACCREDITATION

The WPS and ELP are accredited by the National
Academy of Early Childhood Programs, a division

of National Association for the Education of Young
Children [NAEYC]. NAEYC accreditation is the mark
of an exceptionally high quality early childhood
program. The accreditation standards set a high bar Accredited
for the program and require continual self-evaluation,

training, and improvement.

For more information on the standards maintained by
nationally accredited programs, visit their website at www.naeyc.orq .

ASSESSMENT

Developmentally appropriate assessment is an ongoing and integral part of the WPS and ELP.
Through the use of observations, work samples, and a developmental continuum, teachers
leemnabout each childds strengt hs, I nterest s,
classroom curriculum to each individual child and to the particular class group. Formal
assessments are based on the Teaching Strategies Gold Assessment System which contains
a scale for each of the Creative Curriculum goals and objectives (see appendix), and are made
fall, winter, and spring. A written report is provided to parents twice during the year. The spring
parent-teacher conference provides feedback on the whole year. The written and verbal
reports celebrate the developmental progress each child makes and the learning accomplished
during the course of the school year. Sometimes these assessments indicate the need for
more specialized evaluation in which case the teacher and/or the Director may meet with the
parents to discuss possible referrals. All assessment records are kept confidential in the
teacher sd pnd,iwhen tcanpldted,linetlse secured student files in the office. More
information on the Teaching Strategies Gold Assessment System is available in the office.

CHILDREN WITH SPECIAL NEEDS

The Weekday Childrends Programs are open to
unigue qualities which may include some special challenges. Children with special needs are
welcome in the programs as long as the program does not have to alter staff/child ratios in
order to accommodate the childds needs.

We believe in working with families to provide consistency between home and school in
relating to each child. Children with identified special needs are accepted into the programs in
the hopes that this will be a positive environment for them to learn and grow. In the best
interest of the child, any family with a child who has an IEP or IFSP or who obtains one while in
the programs needs to provide a copy to the school and give permission to the school to
exchange information with the Child Find or other specialist working with the child.

12
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ADMINISTRATION

The WPS was established in 1960 by the Commission on Education of the Annandale United
Methodist Church. The ELP was established in 1970 by the same means. They are non-
profit and non-sectarian programs which are governed by the Weekday Child Development
Committee. This committee is composed of the following: Chairperson, Executive Director of
Weekday Childre n 6 s Pr o gr aohthe WPS/ELPeamrdithe €hild Development Center,
staff and parent representatives, Business Managers, and representatives from the church at
large. These Committee meetings are open to all interested parents.

FACULTY

Each classroom is staffed by at least one teacher and one assistant teacher,
all of whom are highly qualified and experienced. All teachers hold a
Bachelor or Associate degree, with training and experience in Early
Childhood Education, or a Child Development Associate Certificate.
Continued staff development is assured by mandatory attendance at
early childhood workshops and conferences. All staff members maintain
current CPR and First Aid certification. Above all, our faculty is selected
for their warmth, understanding, and love of young children.

CAMPUS

Classrooms provide furniture, equipment, and toys that are
age-appropriate for the children in that particular class. There
are three preschool age outdoor playgrounds and a separate
toddler enclosed outdoor playground. Both programs have an
indoor "rainy day" room used for exercising large motor
muscles. Children in the Extended Day and Late Day
Programs have access to all appropriate outdoor playgrounds
and "rainy day" rooms.
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REGISTRATION AND WITHDRAWAL

REGISTRATION

The WPS and ELP Office gives advance notification of annual registration

dates. Registration for members of Annandale United Methodist Church and
those families currently enrolled in the WPS or ELP is open prior to registration
for the community at large. Applications are accepted till a set date and spots
awarded on a lottery basis. When capacity enrollment is reached, a waiting list is
established and continued throughout the current school year.

A child may start WPS or ELP during the school year if there is a vacancy,
up until March 1%,

A non-refundable annual registration fee is paid with the application for admission. One
registration fee covers all children within the same program who are in the same family. This
discount does not apply for siblings in the two separate programs. Reinstatement to the
program after a withdrawal requires a $25.00 fee.

When your child is registered in the school, a deposit of one month's advanced payment is
required to hold his/her place in a class. This deposit will serve as the June tuition payment of
the school year in which your child is enrolled. After July 1, there is no refund or credit
adjustments made on the June tuition deposit for withdrawal or dropping class days.

An Enrollment Agreement detailing the parent/guardian’s financial responsibilities to the
school must be read, signed, and returned to the WPS/ELP office prior to your child starting
school. A copy of this agreement is included at the end of this handbook.

The state of Virginia requires the administrative staff to verify each child's identity, and sign the
Identity Verification Form. This can be done using the child's original birth certificate,
passport, or Social Security card. A photocopy will be made for your child's file, and the
original document returned to you immediately.

WITHDRAWALS

A child may be withdrawn from WPS or ELP at any time
if the need should arise. Written notification of withdrawal
prior to the start of school must be received by July 1 in order
to receive a full refund of the advanced deposit (June tuition).
After July 1, there is no refund of the advanced tuition deposit.

The WPS and ELP reserves the right to request the withdrawal of any child for any cause

deemed sufficient by the Program Director and the Executive Di r ect or of Weekday

Programs.
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FINANCIAL INFORMATION

MONTHLY TUITION

The annual tuition is divided into ten equal installments which are due on the first class day of
each month. Payment by check should be made payable to the program the child attends,
either " AUMC WPS" o r AUMC ELPoand placed in the payment box on the ELP sign-in
table, or be delivered or mailed to the WPS/ELP office. A child entering during the school year
will be charged a pro-rated share of the monthly tuition until the first of the next month.

PLEASE ALWAYS INCLUDE YOUR CHILD'S NAME ON YOUR CHECK!

The advance June tuition deposit is paid at the time of registration to secure your child's place
in the class, and is subject to the following policies:

1. Prior to the start of the school year, the advance deposit will be refunded in full when
written notification of the child's withdrawal is received by July 1.

2. After July 1 there will be no refund of the advance deposit.

3. Tuition will continue to be charged if a child is absent for an extended period of time
for any reason (sickness, travel, etc.). Tuition also continues during inclement
weather closings, health precautionary closings, or any other closings for
circumstances beyond WPS and ELP's control.

" Alate fee will be charged on the 15th of each month. If an account becomes 45

| days overdue, the child may be dismissed from the program.

. Areturned check fee will be charged if your check is returned by the bank.

W Tk \

" DISCOUNT

Please be aware that the Weekday Preschool and the Early Learning Program
are two separate programs with two separate budgets. Families with two or
more children enrolled within the same program will receive a 15% discount on
the tuition of the second and additional children. There is,

however, no discount for having one child in each program.

FINANCIAL ASSISTANCE

For those who qualify, financial assistance is available on a limited basis. Information may be
obtained from the office. Confidentiality is respected.
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YOUR CHI LDOS DAY

CALENDAR

The WPS is open Monday through Friday and the ELP is open on Tuesdays, Wednesdays and
Thursdays. All classes run September through mid-June, with the exact dates of opening and
closing determined by the Weekday Child Development Committee. WPS and ELP classes
generally follow the Fairfax County Public Schools (FCPS) 2014-15 amended calendar, with a
few exceptions. See the WPS & ELP 2014-15 School Calendar for exact holidays observed.

HOURS

ELP starts classes one-half hour later than the WPS in order to avoid traffic and parking

congestion.
WPS Morning Program (3 & 4 years old)
9:00am -12 NooN. September through mid-June

ELP Five-Hour Program (1 to 3 years old)
9:30aM - 2:30pPM, September through mid-June

WPS Extended Day Program (WPS 3 & 4 year olds)
12:00n00N - 2:30rPM, September through mid-June

WPS & ELP Late Day Programs
2:30pM - 5:30PmM, September through mid-June

INCLEMENT WEATHER POLICY

ELP 5-hour classes follow the decision of Fairfax County Public Schools [FCPS] for
all inclement weather closings. However, there are a few exceptions for delayed
openings and early dismissals:

1 ELP opens at 10:30awm if there is any (1 or 2 hour) FCPS delayed opening.
i If FCPS calls for an early dismissal, all ELP classes will dismiss at 12:30pm.

1 ELP Late Day class is cancelled in cases of FCPS early dismissals.

WPS morning classes follow the decisions of FCPS for closures. However, there are a few exceptions
for delayed openings and early dismissals:

==

WPS opens at 10:00AM if there is any (either one or two hour) FCPS delayed opening.
1 WPS dismisses morning classes at normal time [12:00] even when FCPS calls for an early dismissal

=

The WPS Extended Day Classes close at 12:30pwm for all early dismissals
9 All Late Day classes are cancelled in early dismissals.

Notice of a change in schedule will be announced on the WPS/ELP telephone messages when

possible. Listen for radio/television announcements in bad weather. Information on late openings and

early closures is also available on FCPS Cable Channel 21, or at the FCPS website at www.fcps.edu.
Weather closures are made up based on the schedulelisted on t his yearés school
would extend beyond the regular WPS/ELP school year will not be made up.
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TRANSPORTATION

Transportation to and from school is the responsibility of the parents.

Upon request, the school will provide class lists to parents to facilitate the

formation of carpools. Please remember that your child's safety depends on you. Children should
ride in the rear seat of your car and legal requirements for car seats and/or seat belts should be
observed. We request that no parents be using cell phones to talk or text while their vehicle is in
operation in the parking lots. It is against the law in the Commonwealth of Virginia to leave any
child in a car with the engine running or to leave any child under the age of 10 alone in a car.

PARKING & GATE CLOSURES

When entering from Columbia Pike, parking is available in the large parking lot
in front of the church. It is preferred that you use the entrance/exit closest to the
Masonic Temple, as it is less congested. Momentary parking at drop-

PARKING off/pick-up time is not allowed in the handicap spaces which parallel the
sidewalk in front of the church unless a permit is clearly displayed in the window. Other
spaces along the sidewalk are to be used for church business only at all times. Spaces marked for
Evergreen House are also not permissible for use. Additionally, due to the constant movement of
traffic during drop-off and pick-up times, there is increased danger of a child darting in front of a car
pulling in or out of all of these spaces. Ticketing and towing is enforced.

Please also note that for the safety of our children traveling to and from the playgrounds, the back
gates are locked beginning at 8:45am each morning. Please do not park in the back lot unless

your car will be moved by this time. After 8:45am, your vehicle may be locked in.

ARRIVAL AND DISMISSAL PROCEDURES

All families and guests of the church must enter through Entrance #2 which is
monitored by school personnel during drop-off and pick-up times. The door
remains locked at all other times, so parents and visitors must be buzzed in.

Your child must be accompanied to his/her classroom each morning by an adult and checked in by
the teacher. Children will not be admitted to the WPS classroom until 9:00am or to the ELP
classroom until 9:30am. There must be a teacher present before leaving a child. At dismissal time,
you or a person you designate in writing, waits for your child at the classroom door.

The WPS and ELP must have a record of everyone who is authorized to pick up your child.

We require a Child Release Form be on file in the office as well as in the classroom. The school
must be notified in writing if someone not listed on this form will be picking up your child. The
driver must then present a photo ID prior to taking the child. Legal documentation must be on file if
the custodial parent requests the school not to release the child to the other parent.

’; 5— For the benefit of your child, and to avoid disrupting the classroom

flow and activities, it is requested that children arrive on time each morning.

Children must also be picked up promptly at dismissal time. Young children can easily become
distressed if their parent/carpool does not appear during the dismissal time. If you are delayed by
an emergency, please telephone the office so we may reassure your child that you will arrive
shortly. If a child is not picked up promptly at dismissal time, he/she will be brought to the office to
wait, and the adult responsible for picking up the child must pay a late pick-up fee of $5 per child
for every 10 minutes of tardiness. Habitual tardiness may result in your child being dismissed from
the program.
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